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AT i =T Wt /ey
(ATATTHoT, TEreTor i uraT SO fReere)

7% faeelY, 6 qawaT, 2025

1w, 824(s).—gafa, @i ¥ sg=eg 309 F THqH FT UET ARdi H AR T gU,
TFSIThT 3T AT AT HATAT, AIFRIFIO, THAT T [orar JHoe [aemas, § afvs
AEaTaT qg@& & 98 9% = & o0 Hifwg Bt sfaafRar ohar &1 [faaas #3335
et e a9 &, st -
1. SferE AT S YT, — (1) = F=ET 7 |erd 918, Toragiient ofiT TAT STl §51a, qTHeh T,
I S IOTEAT THIO Fenay, afs q=Erad qgrEE, S ARt staarRar oiver =, 2025 7 1
(2) T TSI § 3ok THRTE T AT T TG i |
2. qfWTET. - =9 At #§ o9 9 i /29 q =79 srafera 7 2, -
(F) “FERE TR &, Toraeii=ent T gadaT SRR §31a, ATThEor, T S orar
STHTOT 9T &7 AgriHasrh A8 d §;
(@) “Suesd KRR T ATAHIHT0T, T 377 [uraT JHTo Feenmers § g af=eEmaT agrae fir Joft
* 72 T Frs fRE srfese 8, S oter & afomat F srame 9% 9 S srfee

7403 G1/2025 Q)
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@@ s are” | (T a9 & Saast qme, s U aiE T s S St g, 6 9gar aa
AT 2;

(@) “ofer ¥ AT § ARt G #§ g ety afeares ages F ug aw it oo it
fEramfi sfefaT ofer st 2;

(F) “Adt aU H UH TGS F YT g1 ATt 3T AT a9 Gowaw 719 i 31 qra &7 FA g
AT srarfer srfera &;

() “ITEAT A T Rt & Sureg aqeET atna g

(@) “aqaia Srfaat” siv ‘ST STHSiaa” F a@t 92 g ST 394 A & ST & Aqess 366
¥ FUT: G (24) AT FT (25) # )

3. 9rAaT HY &, — (1) ATAHIHTOT, T ST I[ura=r oo Heermers § Ja+ dfeF (19900-63200 %.) F
-2 H 0T FAY aEEeT agEE o B 2aw i 39 9ot § uiw ay it Aafaa d&r @ # 2n e
Sae Mo ariE 0 AT, T ST UET JH IO [Heemed g0 q9-98T 9 AATa T
T hilee AT &= | 2T THTg HT TIAAT TheAargas T 6T 21, FHAa et Tt aieT § amr o
F forw o i |

4.  9O™T F AN, — (1) FEie i, aier fit o wTd a8, 99T St aE ST S
Ratia #t 1 Iuersy i yeanfera ffxrat it der afeg=a wam |

(2) TreaT, sqEEt § o fafAtas ffa & Rt #r sfega #3 f ame § 77 § 77 30 &7 & g9t %
TET SATATTSI %0l STUAT |

(3) =T ST, SAqg=d Sastrtaar i< s Faw yawi % ARt & forw smfea Rt it der, 1t
FTE BT, I ATAHSAT § ETT: ITTS T IO |

5. R, - (1) e # FffEe ae, e w1 i -2 # et g o B T e st
& AT 9T, ARIAAT 6 FH H The AITAIT F ATHI ATAT Th TRAAT GAT, AAT a9 H 20 ATt ai 3T
st R, FfT # g, it ST 7 e § T@d gu, Atergied i ST |

(2) ST ATl ST AT STASTaar & grated TvaiEai o e & 7S q9d-90g 9% ST
LA TN F SATATE BT |

(3) Suerey Rf<rat o waer  Mfr & o sreafat o= St &\ § A= foha S e 39 918 saf=as
(1) % SrefIT J=T T T2 TFaT g1 § A0 3

(4) TFar gt staga KRt & 9 ST a6 a1 FRE Tt g0 39 SqHIET it a8 AS1eE /I
FT AT TH AT I THT T TAAT T, ST T i SRTAT ANFAT TAT Bl HZh TR FIT SAqHIGT Tal
T 33T STar 7, =90 & S AT Q@aT 2 |

6. TagfRr.— P srwreft o7 A Fivoran o= § afeafera frg o & €t <& g gl 1 afe g T8
TR 3T sreorefT, fRegfce sfasrrY g oreT a8 s\re % a9 & T O avreft % fawg # aadar o
AETEE e ATHAT Ffeq AT =TT 987 § 3T AFar =1 § I €I, T&T o6 AT 7 VLT 3T
FUEATH ¥ A= A & AT Y AT SO, S o3 g 6, Fedd 99 g GRT-89T 9% ST
ATt g srfereRfr it 9T

7. T GLET I B BT Q. —(1) TH arvqeff, S forferd advear § 7gar 9T F3d 8, Sl (Ag<h 6l
TG & UF 99 ol AT & Y He ¥ (TAF 67 & o0 5 Foil F4arel, & ofeq 9 10500 S =5 Fsir
FFETE AT 9000 T e FSiT STEHTR o qeeATHT & T 35 9158 wid e 3w 30 &3 I [fde) RSt | v
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e 35 e i qAaH T AT Bt | AT [Hee 30 9158 ol =IATH I & S0 TLIEAT T el %0l TTET %0l
STORMY, 1% U8t T2t gl Tl 2, TSah 7 g7 9 U< IAH! aF T Hls ATUH qa9d e Tal af ST, 5 T6 F
ITH TEAT ST AT T o AT F1F, oA fraa i o §=rerT & F1ide i wfereror fasmr grr S

FIATAT FATAA FEAT 14020/1/2014-597.(3T) TG 22 19, 2015 F AT EIT (FFHT 6 T | g T2 Tl
B STt 2
(2) 0T wterr § == fAee i srafer 1 qaa oo arfaer grm

8. U I, AT I TRIAT GAT & FTH T G&HAT AT, — (1) Tl srwreff, ST odvem 93 3 Tt oo &ar

H 92 TN FIAT g AT [Sreehl HaT THT FT &f STt g A7 o et aTg] F1e¥ 98 9% A7 et o 941 § [
ot StTaT g 3w e Faw 3 7 afra ual § & Rt 9% aeonfaee A8l 8, SHET A0 TRIar g1 | areaterd
Tl AT SITUATT 3T At 36 AT g1 & girgferd fFar 73w & 91 98 ST 918 F1e g7 s |

(2) STET e TR, ST ATH I AFTAT AT § ARATAT 8, HI<h TR 6f Tafd o et arg] Fe ug
o< T TR STTaT € AT e I o et e oAt § it BT smar g s e 3 7 afta Gl
T I¥ IHHT AT a7 TgdT &, &l SH A1LE A=aTad qg1aF & €9 H T8 qF HIh dgl 1T SITUAT STa
T o a8 TAqT GAT & TIT L@ 0l AAd 6 I AIT A T T FTAD 0T, THEA 3T TOrEm THIo
fR3emeT # 9" Fded [ N1 TF qgl Fdl &

g I T SRt Sr=fa & fore 39 ard 9% o= M arfesrt g a69a-a8 92 =9 e S
T3 1T e AARTY & STeen & SIHTe T ST He

9. WIAEU AT =T AFAR & QiR — Fre UAT oreefy, s Agfe s g Aaferfaa 7 ardt g
a7 39 forw Tt =t BT = g -

(i) AT STetaT o o fohegt ATedl T GHET STSSTH FeAT, 4T

(ii) ISR LIHDI

(iii) et =rfeh g ITaeaor ST 3T, AT

(iv) TE g IEATAS AT TH ZEqTaT Teqd FeAT, s a1 ggare ¥ T 81, ar

v) T o HeAT, ST Ay gt & AT frear g an arfeas st & o & =

(vi) T0eT & form sroelt srerfelaT & waeg | wre o AfRatAa A i Qe w1 gy A4 a1
(vii) TAT Aa § AT ATEAT AT START FHIAT, T

(viii) TLAT AT § gAAGE HAT; AT
(ix) @< (i) 3% @e (viii) ¥ FfAfE a9t a1 Gl #1at &, TRafa, 39 &7 I9d AT J7 FLd 6T
O] FTAT,

T FwrAaTedl ® A, Feferied srareat & ariRErde gr = -
@) Trate e g ofer & fefEa B s ar
(@) Fxr Ffae #ar (@ fEwr, [ o srdfier) 9, 1965: F e semats Frars,
Tiq 7g T =9 Faw % srefiw Referfea & fam wir onfEa srfafoa Jgt it STostr, —

(i) et vy forfaa & var wfaaes &9 % o srEwe y'W war 5 ag =@ Afas s
Te; MY
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(i Tt sreredt g afaees, afe srvedt e & seTa sty % fiae seqa B s, o
[EEISERISICIN

10. i e it orfzp, — Stet FRgle wfer 1 a8 quram 21 Smar g & =7 e & Gy faw % sade

¥ srfRat = wal o fReft 9ofY, sent & 1 s wfears gt g a7 3w e f seet a v e s
QT o6 STEMT ST AT I8 TaAT FAT T T, SIET a8 Aa9TF g9

AT
(77 4 77 5 3fEm)
et [Rerferfera &1 AT # H=Arierd 1 SIoAt, srei:-
e -1

forfaa 9ear & stfersraw 300 i g forfea aher &1 faw, v o & o srefea sfesran o i
AT AT T FH-EHT FRETE gr, sai-

A | wTeA | By AfrFaw iF qqT
(1) (2) 3) (4) (5)
1. 1 FEEEY THY) 200 2 5

) FTLTIOT STREFAT

G)UST ATHT T AT 3T @ TIar

(
(
(100 721)-100 3
(
(100 21)-100 3

2. 2 (FATEATHT THTT) 100 25
feoqur, gTETr ST FrETeT ThEaT

2. e F fore qres
STgT (AT, sraer, et e &1 9 TS g, agf ST TSITT | STUeAT shl SATUIT {3 T TH AT il SATeg==T
FT TG T ST (ohT T FTET & a9 gil
T T-1
(F) TTHTIT TETEFAT - (i) FAEATAAT F T 3 70 T IAF AT ITE TATALT oF ATLTOT STRTEFRAT
T THTST 92 SEhT TATSAAT T LT giv |

(ii) =7 ATHTAS FATSA F AT TLA F AT IT g 3T TeAF o F UH AT F I 30T
ToreT forfera =a=e T 17T & SATATE I AATHT Tgq3A § ATAT o LT T ZN |

(iii) TEAT H W s I UEHT q9n & fFOw ®v ¥ fogw, "@eHd, @, adare, &,
ATETIOT TSI ST AT ATHETT F HATerd F=7 FHEated gl

(@) S WTHT &7 a0y 3T @ AEAAT - W T¥ATIAT o SUST ATHT il FHA qTAT S, Tearael,

AT, SATHRIOT, ATHFT HAAT, TATATAT 9157, A, IO aTeFT, areFient siv qeravaly oeal e &
TART | FFaead g | 7 937 % v 9% i sremid g | 7 Al HedT o €< 0 g |
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I°7 97-2

feroqur e, TR 3R FETA TiHAT — T e, ITEr ST FTATAT AT F qeaieed T8 T I sTeredt
£ afaraT T 9w FETAIT § FATAT THAT 6 T 3T GTET0TTAT IS0 Eoq0r o471 91%y FT1 forge 3w

THAA T AT AT ST HT 6 o0 Sfsanfeqd gTT | eIt | STeTeoradT HIHE G99 T e fehmd
(FTTH S wfreqor fFramT) gRT ST foFw 0 Fraiers TR avafead Aqere it f@erarett & atearer giereor
AT el HEATT I ST AT TORAT 9% feoqory, STshee(T oY Tsg 997 § THRAT 3T HaT &l S
e T @9 F o wAS & o fBea) % TART F gy § i, ord S |k forsra gy g
ST TR0 70 sraent s gEaaiea st T Hed-Teg ardi T g v sraeT fi STusT |
"FEITAT AT TEAT TIA THAAT, T SATHLIT, ATHIAT HeATH TAT KTk THAA0 U AT & Fatera f&aoai
ST 3 HTT-AT ST 3 AT ST | o7 S[Tuaty|”

3. AT & fEoqur, T T FETAT THHAT 9 0T I - 2 FT 3¢ U a7 B & 3 &1 fasheq sqama
TR StraT 81 |l &7 wor wA/aLrer qRasRTe B S ST IM § #e ¥ ST

feroqur 1. — faeT U QUF 91 F U R 37 7 13 e & 9O § S(ewr-37ent 3 % o)

feroqur 2. — syt @y R (Raamrd) ® fooqor, srevor s sratersr wiRaT % 397 o fawed % waRT i arer
TG T § UHT A & T 9T Fl FIT FIAT AT, AAAT T AT JTUIT T o TATH T T 3L ST
T E | UF G AN R ST AT e 7 AT /T SO ST a1e § Seea F 7 RS SRy Al /e
STTOATT| ST gIeT F[ 10 foRet ste 979t & 90eT o forw & o Agl T st

feroqur 3. — 2 (FFATRY) § O 7 39T a4 F AT 7 AR w7 aqrer et B "deeor F serrar afw wrE

BT T IhT (el o f3rawor 3 gk F fiaw st de6eor 3 T 2

4. T ST F (o7 TR (FEAEY THE F T H)

FEIAS T 931 H eedT g e o 70 ea 39 F e el (A i) grm:

(i) SF T % Ik U A7 faeew 1w ¥o7 o forg, e srereft g v e 39 Ay g, 39
T5T T T AT AT T TF ST (0.25) o7 F €T F HTeT JTUT

(i) =fe FE srvoreff wk & orfaeR 3T 4T 2, A7 I Med 39T F B F AT ST, Al 27 (20 10 3927 §
TS T Al gl 3T 3T T F o0 9T ST &F a7fed grm

(iii) (= e T=7 @At Ve AT AT B AT e gy FrE I Ag! (<A AT & AT I 9T F U Fw avied
SEEARI

5. 9N 1 ¥ I A9 § § T4® § Aq9 T2dT 3% 35 TAed AT AU 3T FoT 37 45 Tiaerd ger
AT

6. Ao AT A F forw 3ieF swafeq 7t o ST

7.  ATSATHE 97 § ATIHRAT 3 F 5 TTArd T il Heldl IS geEdel@d & (o0 i JTUT

8. forfera STl # os&i il 9% R atel fa=Ta, GAATEAT i FHdg ATTARE wl TAT [&AT SITum
geAaread Afeain & forw o I s

9. IvmefT F raeE Y T ST ST qTAAT AT F ATYAT TFI | AT F7 fAfAey, o # oo
Ja9T A * forw sifaw e gem

10. 9T H SA5AT ITH H 6 (o0 aeft &7 =00 § T¥AAT i IureAfa sasa gl
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11, SEATIT T T T - 2 T I < THE, Had AT 1 6 A=qgid T&7 (F47q 1, 2, 3, 4, 5, 6 31(2)
T BT ST FTAT ATRT |

T - 2
e srarfa afafa g srereft it #ar sfvemEt 1 g, Fed Fefertad gin-

1. IR — T, ATHIHLOT, T S Ora=r JHo qeTT;
Ao, seraetifaeT ofi e st w=mera

2. Th e/ 37 a9 a7 F8qed, AT, TEe qTeT,; Y

AT TEET YT AEeTers, el S g
SRR AT

3. AR, T 3T IOET JTHOE AR HaE T
TRl 3T gAAT SLTRRT Forerr F e ey
I HATAT AT (9T § T oax qt=a/37 e

Tg AT ATerHad 100 ST HT GNIT | TITAAT o ATTUH [HouTeT Feaiwd RArE it Trafd & o SoET 6 T/
AT AT g FeAr i ST A LA AR Srefa afvfd gry s srefed B ST | w1 9y
F TIF 9 6T ATUF I qedThd RUE § FAdH A i g A=arad Ggrde & 9& 6l T %
ferg fafae e o w1 & o 7t 2

[FT.5. 2(03)/2025--Fru (1))
Y, JeAqTET, HRTHaerF

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
(Standardisation Testing and Quality Certification Directorate)
NOTIFICATION
New Delhi, the 6th November, 2025

G.S.R. 824(E).——In exercise of the powers conferred by the proviso to article 309 of the Constitution, the
President hereby makes the following rules regulating the Limited Departmental Competitive Examination for
promotion to the post of Senior Secretariat Assistant in Standardisation, Testing and Quality Certification Directorate,
Ministry of Electronics and Information Technology, namely: -

1. Short title and commencement. - (1) These rules may be called the Ministry of Electronics and Information
Technology, Standardisation, Testing and Quality Certification Directorate, Senior Secretariat Assistant,
Limited Departmental Competitive Examination Rules, 2025.

(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definitions. — In these rules unless the context otherwise requires, -
(a) “appointing authority” means the Director General, Standardisation, Testing and Quality

Certification Directorate, Ministry of Electronics and Information Technology;

(b) “available vacancy” means a vacancy in the post of Senior Secretariat Assistant’s grade in the
Standardisation, Testing and Quality Certification Directorate, which is required to be filled up on
the basis of the results of the examination;

(© “crucial date” means the first day of January of the year of the vacancies for which such examination
is held;
(d) “examination” means the Limited Departmental Competitive Examination for promotion to the post

of Senior Secretariat Assistant held in the manner specified in the Schedule;
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(e) “recruitment year” means the period commencing from the 1st day of January and ending on the
31st day of December of the same year;

® “Schedule” means the Schedule annexed to these rules;
(g) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings respectively assigned to them
in clauses (24) and (25) of article 366 of the Constitution of India.
3. Conditions of eligibility. — Junior Secretariat Assistant and Hindi Typist in level-2 in the pay matrix

(Rs. 19900-63200) in the Standardisation, Testing and Quality Certification Directorate, with five years regular
service in the grade and having successfully completed two weeks training in relevant field or area as decided by
Standardisation, Testing and Quality Certification Directorate from time to time on the crucial date shall be eligible to
appear in the Limited Departmental Competitive examination:

4. Holding of examination. — (1) The appointing authority shall notify the dates and place of the examination
and number of available and anticipated vacancies assessed at the time of announcing the examination.

(2) The examination shall be conducted after the expiry of at least thirty days from the date of notifying the vacancies
in the manner specified in the Schedule.

(3) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special categories of
person, if any, shall be clearly indicated in the said notification.

5. Results. — (1) On the basis of the aggregate marks secured by the candidate in Part- | and Part- 1l of the
examination as specified in the Schedule, a merit list containing the names of the successful candidates in order of
merit shall be notified, keeping in view the number of vacancies and anticipated vacancies, if any, falling in the
recruitment year.

(2) The standards of evaluation for candidates belonging to the Schedule Castes and the Schedule Tribes shall be as
per the Government instructions from time to time.

(3) The candidates for appointment against the available vacancies shall be considered in the order in which their
names appear in the merit list prepared under sub-rule (1).

(4) The merit list shall remain in operation till the notified vacancies are filled up or up to a period of eighteen months
from the date of its approval by the appointing authority or till next merit list is approved by the appointing authority,
whichever is earlier.

6. Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a right to
appointment and he shall be appointed by the appointing authority only after satisfying itself that no vigilance or
disciplinary case is either pending or contemplated against the candidate and after taking into account his placement in
the merit list, the reservation of posts or such other requirements as may be laid down by the Central Government,
from time to time, in this regard.

7. Liability to pass typewriting test. — (1) The candidates, who qualify in the written examination, shall be
required to pass a test in typewriting, at a minimum speed of thirty-five words per minute in English or thirty words
per minute in Hindi only on computer (35 words per minute and 30 words per minute correspond to 10500 Key
Depression Per Hour or 9000 Key Depression Per Hour on an average of 5 key depressions for each word) within a
period of one year from the date of their appointment, failing which no annual increments shall be allowed to them
until they have passed the said test or exempted under the Office Memorandum No. 14020/1/2014-Estt.(D) dated the
22" April, 2015 issued by the Department of Personnel and Training, Ministry of Personnel, Public Grievances and
Pensions.

(2) The typewriting test shall consist of a running matter of ten minutes duration.

8. Removal of name from merit list on resignation, etc.- (1) In case a candidate after appearing at the
examination resigns from the service or whose services are terminated or who is appointed to an ex-cadre post or to
any other service and does not have a lien on any of the posts mentioned in rule 3, his name shall not be included in
the merit list, or if included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post or is
transferred to another department of the Central Government with the permission of the appointing authority and
continue to have a lien on any of the posts mentioned in rule 3, shall not be appointed as Junior Secretariat Assistant
till he resumes the duties in the Standardisation, Testing and Quality Certification Directorate on his initial post
during the period the merit list remains in force:

Provided that his claim for proforma promotion may be considered by the appointing authority in accordance
with the orders of the Central Government, issued in his behalf from time to time.

9. Penalty for impersonation or other misconduct. - A candidate, who is or has been declared by the appointing
authority to be guilty of —
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(i) obtaining support for his candidature by any means; or

(i) impersonation; or

(iii) procuring impersonation by any person; or

(iv) submitting fabricated documents or documents which have been tampered with; or
(v) making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the
examination; or

(vii) using unfair means in the examinations hall; or
(viii) misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts specified
in clauses (i) to (viii);

may, in addition to the criminal proceedings, liable —
(a) to be disqualified by the appointing authority from the examination; or

(b) to disciplinary action, under the Central Civil Services (Classification Control and Appeal) Rules, 1965:
Provided that no penalty under this rule shall be imposed except after-

(i) giving the candidate an opportunity of making such representation in writing as he may wish to make in
that behalf; and

(i) taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.

10. Power to relax. — Where the appointing authority is satisfied that the operation of any of these rules causes
undue hardship in any class category of persons or posts, it may dispense with or relax the requirement of the rule to
such extent and subject conditions, as it may consider necessary.

THE SCHEDULE
(See rules 4 and 5)

The examination shall be conducted in the following two parts, namely: -

Part-1
1. Written examination shall carry a maximum of 300 marks. The subject of the written examination, the
maximum marks allotted to each paper and the time limit allowed shall be as follows, namely: -
Sl. No. Paper Subject Maximum Marks Time
1) ) ®) (4) ®)
1. I (Objective Type) 200 2 hours

(a) General Awareness
(100 questions)-100 marks.

(b) Comprehension and writing ability of
English Language

(100 questions)-100 marks.

2. I (Descriptive Type) 100 2 hours
Noting, Drafting and Office Procedure

2. Syllabus for examination:

WHERE KNOWLEDGE OF THE RULES, ORDERS, INSTRUCTIONS ETC. IS REQUIRED, CANDIDATES
WILL BE EXPECTED TO BE CONVERSANT WITH AMENDMENTS ISSUED UP TO THE DATE OF
NOTIFICATION OF THIS EXAMINATION.
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PAPER-I

€)] General Awareness: - (i) Question shall be aimed at testing the candidates General Awareness of the
environment around him and its application to society.

(i) Question shall also be designed to test knowledge of current events and of such matters of every day observations
and experience in their scientific aspect as may be expected of any educated person.

(iii) The test shall also include questions relating to India and its neighboring countries especially pertaining to
History, Culture, Geography, Economics, Sciences, General Politic and Scientific research.

(b) Comprehension and Writing ability of English language: - Question shall be designed to test the candidates
understanding and knowledge of English language, vocabulary, spelling, grammar, sentence structure, synonyms,
antonyms, sentence completion, phrases and idiomatic use words etc. There will be question on comprehension of a
passage also. The question shall be of matriculation level.

PAPER-II

Noting, Drafting and Office Procedure — The paper on noting, drafting and office procedure shall be designed to test
the candidate’s knowledge of office procedure in the Secretariat and Attached offices and generally their ability to
write and understand notes and drafts. Candidates are required to be generally familiar with the broad features of the
Manual of Office Procedure issued by the Ministry of Personnel, Pension and Public Grievances (Department of
Personnel and Training). Notes on office procedure issued by the Institute of Secretariat Training and Management,
the rules of Procedure and Conduct of Business in the Lok Sabha and the Rajya Sabha and the handbook of Orders
issued by the Ministry of Personnel, Pension and Public Grievance regarding use of Hindi for official purposes of the
Union.

Candidates shall be tested in simple composition, and applied grammar, knowledge of current events and of such
matters of every day observation and experience, general information about India.

3. Candidates are allowed the option to answer Paper-1l on Noting, Drafting and Office Procedure either in
English or Hindi. All the two question papers/test booklets will be set both in Hindi and English.

Note 1. - The option will be for a complete paper and not for different question in the same paper.

Note 2. - Candidates desirous of exercising the option to answer the Noting, Drafting and Office Procedure paper in
Hindi (Devanagari) should indicate clearly in the application form, otherwise, it would be assumed that they would
answer the aforesaid paper in English. The option once exercised shall be treated as final and no request for change
shall be entertained later on. No credit shall be given for examination taken in a language other than the one opted for
by the candidate.

Note 3. - Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so desire, give
English version within brackets of the description of the technical terms, if any, in addition to the Hindi version.

4. Penalty for wrong answers (in Objective Type Papers)

THERE WILL BE PENALTY (NEGATIVE MARKING) FOR WRONG ANSWERS MARKED BY A
CANDIDATE IN THE OBJECTIVE QUESTION PAPERS:

(i)  There are four alternatives for the answer to every question. For each question for which a wrong answer
has been given by the candidate, one fourth (0.25) of the marks assigned to that question will be deducted as
penalty.

(ii) If a candidate gives more than one answer, it will be treated as a wrong answer even if one of the given
answers happens to be correct and there will be same penalty as above for that question.

(iii) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that question.

5. The minimum qualifying marks in each of the two subjects in Part | should be thirty-five per cent. and
aggregate marks should be forty-five per cent.

6. Marks will not be allotted for mere superficial knowledge.

7. Deduction up to five per cent. of the maximum marks in the descriptive paper will be made for illegible
handwriting.

8. Credit shall be given for neat and methodical expression of ideas with due economy of words in the

written answers.

9. The decision of the Ministry with regard to the acceptance of the application of a candidate and his eligibility
or otherwise for admission to the examination shall be final.



10 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

10. Appearance of candidates in all the two papers is a must for qualifying in the examination.
11. Candidates should use only international form of Indian numerals (e.g. 1,2,3,4,5,6 etc.) while answering
paper-IlI.

Part-11

Evaluation of the records of service of the candidate by a Departmental Promotion Committee consisting of: -
1. Scientist ‘E’, Standardisation, Testing and Quality Certification Directorate, Ministry of Electronics and
Information Technology — Chairperson;

2. The Joint Director or Deputy Director or equivalent, Standardisation, Testing and Quality Certification
Directorate, Ministry of Electronics and Information Technology — Member; - and

3. One Under Secretary / Deputy Director from a Ministry or a Department other than Standardisation, Testing
and Quality Certification Directorate, Ministry of Electronics and Information Technology —~Member

This part shall carry a maximum of 100 marks. The Annual Performance Appraisal Reports of the candidates shall be
scrutinised for the service period reckoned for promotion and marks will be accordingly allotted by the Department
Promotion Committee. The minimum qualifying marks in the Annual Performance Appraisal Reports of each year
during the residency period will not be lower than the benchmark prescribed for promotion to the post of Senior
Secretariat Assistant.

[F. No. 2(03)/2025-PA(TA)]
M. VELLAIPANDI, Director General
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