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APP ICE ° MEHORAND M4 

Subjects PerSonnel Policy and Practices for Scientific ‘and Technical Officers and Staft below Group oA? levél in the Department | nf Electronics {POE} and Units of funder the DOE anda the. Electronics Commission (EC) 
Fe OE BR ene 

tee” is invited to paragraph fe 4 of this 
Department! s 9.M. No “A~12018/1/80-PP dated: ‘Lith August, 
1981, in which it was stated that. the basic. features of 
the personnel policy. for. Group tye Scientific ana 
Technical officers, outlined therein, would also avvly, 
mutatis-mutandis to Scientific and: Technical officers / 
Posts below Group ‘AT level.” ; 

i= With the aporéval Of the Blectronics | ‘Comission, 
tt has been decid ed to. introfuce the personnel policy, 
Spelt out in the following paragraphs, for Sér 
personnel/posts below Group 'A' level. This bolicy 
will come into effect from 1st Nctober, 1283. Tt wilt 
be applicable to all Sar personnel /posts below Group "A! 
in the Department of Electronics/Electronics Commission/ 
Tnformation, Planning & Analysis Group (IPAG) ANétiona! 
Informatics Centre (NIC) /ERTLs and such other units of / 
under the DIE /EC as may ‘be specified from time to came. 
3% Categorisation’ of ser posts 

The categorisation of the ‘existing vosts_as ; 
Scientific and Technical. and thea. equation in ithe new 
grade structure, will be as indicated in Annexure-I, 

bw Designations, pay. scales: ana Adrect recruitment " Homms =e aa _3 
42,0 teem will ‘bé as indicated ain Annexure If. 
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het reference to Tegres ar Pivloma in the norms wiil be, 

‘treated as 60% marks in the aggregate 

5.0 Promotions and normal ann 
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or ecuivalent. 
The 

requirement of 60% marks will not, however, be insisted 

upon in. the case o£ sc/st candidates to the extent the 

. number of vacancies reserved for them cannot otherwise be 

filled up. 

4.2 Any relaxation in ¢he prescribed minimum qualifica 

tions and/or experience, in the case nF general cateqacry 

candidates, © will require specific aporoval 5f Secretary s 

DOE, unless powers in| this regar’ are Aelegated by him 

to the Appointiag Authorities. 

4,3: period of. probation will be one year, extendable 

at the discretion af ee Appointing’ Autho
rity. 

ee 

a. 4. The maximum age limits for direct recruitment Lo 

all grades carrying @ pay scale of .425-700/— ane below » 

will be 25 years? and for. grades above Rs.425- T00/- ans 

upto Rs.650-1200, wil be- 30 years? subject to relaxations 

permissible, under the normal Government dnstructions fnr 

specified categories, such as SC/ST: phyeicahly hana i- 

capped ? Governinent servants, etc. in exceptional 

circumstances, 
for reasons to be recorded ‘an writing, «ne 

age limits may be relaxed, with the approval of the 

Appointing, iiaiiail da in other cases also. 

Be promotions: and normal annual increments 

yal increments will be 

effective £rom either af the two fixed dates. wis 45% 

April ‘and ist netober. The cationalisation, of tne dates _ 

ae 
een 

of “increments | of existina “pé¥son
nel will be done in the 

same manner as. in ‘the case of Group ‘AT S& “SEFicers. 

5e1 The minimum length of service for the £irst 

‘normal “peview for promotion t to a 11 grades °f and below 

“ths level of scientist/Engineer 2¢ Grade
 'SC* (es+760-1300) 

Sal) be three years, as on the standardised date, Fee 
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Ci) The ‘aSsessment of. ‘performance, aS refie- _ an the official's Confidential pee - 4a) trate test {only where these. Wee Secy “e Prescribed f5r Cirect recruitment} ; (iii). interview, 
_— 

' ana 

where ‘no trad 1€ test has been orescribed, _ the SSSeEssment 

5.3: - The ass@ssment, for the ‘ourDoses. 9£.- ‘wrometion, tr ' the. grade of “Scientd ific NEficer/engineer G Grade ‘sp: (RS. 650-1200) and to the grade of Scientist /Engineer Grade ‘sc? (Rs. 700-1300) will be.as follows e.-: 

(1). Sereening, by a ‘Sereenino Committee’ en the 
basis of performaiice, as reflected in tne 
officer's Confidential Reports: and 

(ii) - Interview, by a Selection Committee, 
tnly those’ officers wh, pass the Screening staae, in terms of the performance evaluation norms lata Aown’ for the: purvose, will be called for interview ana final assessment for eben by a Selection ‘Committee, 
5.4 An offieial who does not. qualify for promtisn at: a given. review, will be eligible ing his next - review 
after a lapse of one 2 year, , | 

Sag: The level upto which any ‘category of Bersonnei 
will be @ligible for ordination will be Limi tes to. the maximum of: that category for, Watch there “is -ns change, 
in the: requirement of. basic qualification. The_aqe- 
Limit will ‘not apply for secs mae , —— 
5.6 Advance increments will — be given on Drametion: ‘Day fixation being. done in accorfance with forma 1 rules 
3° = Minimum length of service for consieration far 
mromotion on the basis : OF~ _exceptional merit will be tw" 

———— = ina. Years, which Tay be relaxed further | to meet the remui re. ment hgh an extraordinary case, 2 There wAll be special: 

Joe, 



is 4 oc. : a Siig. 
: F. 

assessment mrocefure for the ourpose as in the case oe ee | 

Group °A*® S& officers, which will consist basically £-a 

preliminary asss ssment by a panel of exverts to Betermine 

\ 

whether a prima facie cese exists; an¢ if so, to be \ 

Eollowed by detailed assessment by a Selection Committes 

5,8 
| 

Grant of advance increments may also be consisercd 

. fax exceptionally good oerfarmance in the existina job. 

5.9 Posts in the bigher grades for giving effect to the 

. approved promstions in all categories below Grouv fA 

“level, will be automatically ereaten: “the: lower posts 

vacated on promotion, being keut inoverative, i.e. kent 

vacant. New o9sts £9 ‘provide €or inductions from outside 

will, however, be. created only under orders of the competent 

authority, based on a scrutiny of oroposals requiring such 

induction. . Pcs | “ 
| . 

5.10 =The period nf orobation for those mremote’? will be 

one year, extendable at the Aiscretion of the Avpointing 

Authority. . 

e 
ioe i: De . 

or Consideration pf additional gualifications acquired 

while in service 

Soi The S&T employees who acquire aaditional mua 14 £4ca- 

tions while in service may be’ consitereé for avoointment 

co the post for which they become.eligible as per the 

eS rescribed in Annexure IT. 

‘Noimalisation 5£ the existing ‘SET staff 

Tol 

retrosvective effect. 

The norms indicated in nears TI will not have 

These will come into force from 

the date the revised personnel practices for Group *B*, 

tc’ and 'D' Sé&f versonnel are implemented, i.e. ist 

Qctober, 1983. AS regards the sxisting S&T. staff, the 

‘requirement of 60% marks in the aggregate’ “in a ae 

Diploma will “be ‘condones, “where necessarv, ‘ineluting 

for the purposes: of ore as they have been, 
recruited in the past under Aifferent norms, The 

Rae eam aes 
ts Ne cae a ey a ne oe AOR partes 
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‘be, relaxed. in any case, “except with the snecitic avor oval 
DE, Aetailing the specific consiseratisns 
This would be ensured while imoleme nti 

Fe wrovisions of maras Ts Ze Te 3 and 7.4 below. 

N sf Sec retary, 

fae doing © So. : 
ag 

9 2 a 

- 

the lowest entry’ point. for direct recruitment in 
the category sf Sci entific/Téchnical Assistant ana ‘fer 
Draftsman, ‘with Diploma in: ‘Engineering, 

structure, is %. 479-750 /—. : 

in the new grade 

The existing nersonne] in the _ 
grade. of. Rs, 425-700/- now falling in the category of a 

scientific/technical Assistants,’ will, therefore, be 

'eutomatically promoted to the grafe of Sclentific/ 

Jechnica 1 Assistant fA" at the-. minimum of the scale, viz. 
came. 

_&.470/-, nr at the stage in the grate nf &s.470-750/~, seater 

which will protect their present vay. Their next review _ 
for promotion to. the grade of Sdcientific/rechnical : 
Se be on the stantariisea 

te following completion of 3: years service, ineineive 

the perioc spent by ‘them in: ‘their’ existina arate o£ 

Re, 425— 100/=. Similar revisions will apply in respect 

of the’ existing. Draftsman, with: nintoma- din. Engineering, 

in the grade of §.425-700/-.. ce 

fore! 
— 

- 

Twas" The Jowest entry point for direct recruitment in 

the category of. Tratesman, for, those who are Matric-ITI,. 

is the grade of Tradesman ‘gt (. 320- -400). The existing. 

S4f personnel viz. Radio, Mechanics/Carventers (Rs. 260-350) j 

Mc: intenance on ae (ts. .260- 400) etc., who are © 

Matric-ITI will, therefore, be sutomatically promoted 

to the grade of Tradesman‘ ape, at the minimum nt the 

scale, Vi2ze, RS. 320/- ox at the. stage, in. the grade of 7 

8 .320-400/=, which will protect their vay in the existing 

gwade. Their next review for oromntion to the grate. qf 

Ticadesman 'C’ (Rs. 380-560) - will be on the standardised . 

Sate foltowing completion of. x years service, inclusive 

o£ the period spent by them in- their existing gre: Ae of 

hs .260-350/--and Rs.260~ 4007... * aie 

ee O7> 
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Fee All other S&T verssnnel will be re-4esiqnated as 

per Annexure I with theis existing emoluments and service 

benefits vrotecte4. ‘Their cases for.promtion will @iso ; 

be taken up in atcanteace with the ‘orovisions containea 

2a para 5 above, the service rendered in the existing 

Grade counting for the vurvose. . 

‘2. Implementation o£ the volicy 
“ 

ca The aforesaid | package we ‘personnel vractices far 

Group ‘Bt, ‘Cc? and DY S&T personnel “will be inolementes 

‘and operated oi a decentralised basis: 4.e. a) sr the 

DOE personnel including Defence Pr rojects personnel, by 

the Administration Division, of the DYE; (4) for the 

personnel working in IPAG/NIC, by the Admint stration 

Division o£ the TEAG (WIC anc C114) for the personnel in 

ERTLs etc. by the Projects Management Sections of the 

DE, . 7 if 

G, The above issues with the en of Secretary, 

sabia of Electronics. 

| 
Hind version! will follow. - Ath pee 

| | \ 

| ( O.P. GUCTA 3} 
MER SECRETARY TO THE GWERNMENT OF 

i, ‘Heads of Divisions 

2, Director, IPAG (with 30 copies) for - cArculatinn, 
aniongst all concerned , in IPAG/NIc, 

3. P.M. Section (with 20 covies) for circulation in 
ERTLs etc, 

4,. Admn.I/admn.II Sections, Peptt, of Electronics, 

“apy forwarded tor 

i) Pay & Accounts “Efice, Nevartment of Electronics, 
- New Delhi. a. . ; 

Scientific & Commercial ii) The Director of Audit, 

» Mahérashi Karve Road, Bombay, Devartment, i101 

iii) Resident Audit office, Devtt. of ‘Blectronics, 
New Delhi, 

. 
| 
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S83 C99 26 

Porta 7th July, 1984 | 
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ye 

OFFICE memorandum — 
| 

Subjects Personnel Policy and Practices For Scientific @ Technical officers and staff below Group *Aé level in the Department of Electronics and unite of/under the DOE ang the Electronics Commi ssion, 
{ 

eage de 

. ; | mexure I, Norms for Direct . Recrui tment are given in’ Annbxure! ik | ae 
: | 

' 
' 

g © & F (KPO/D80) will 
Tomotional + $s, The posts of | Tradesman (Dp), (E£) & (F) (Codex) | dil normaly Bet gs ee 

\digect entry at Tradesman(£). .’ 

The posts of Tradesman t, 

So. The above comes in} $6 fd With effect from. 12.10.1983, the date of imp eqe tation of| the above. policy, 
4 Hindi version. will, felt . nee r _ Ay Ta Me - 

-_ TEE ED Ark ea 
| oP, GUPTA ) 

UNDER SEGRETARY TO! THE GOVERNMENT oF INDIA | | j ; ! j yeord | : : 2 
Ta i 

1. Heads of Divisions .-|| ted ea : 
cls aha tt i! fd r nae Zo sad] Seareta rz (LPAG yh iKwd @: spars) copies) o) 

3. PM Section (with 30 spar. ies) - 
Sc Adm. II Section, (with: copter) 

= i ry ‘ , 
4 

Co py also to; OTe BT Bee | 
te Pay & Accounts Office, | O0E, |New Delhi, 
2. Director of Audit, Scientific & Commercial 

Departments, Bombayeol; || } oh Fe V2 
S- -Resident. Audit Office, DOE,| N A)

 

or] RE be Case. gupta oo 
UNDER: SECRETARY -TO THE GOVERNMENT OF INDIA 
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iii Annexure IT (Senea. 

Job Descriptions for various catenorias of posts in 

Data Preparation Unit 
wast eine Ges a ie ee er og 

Cancommittant with the introduction of the Personnel Policy 
Fer S&T categories uf posts, the job description for various 
grades of operators employed in the Data Preparation Umit of the 
National Informatics Centre and those ‘who are posted in Regional Cells/State Celis/Mistrict Cells/User Terminals are as folious : ca 

4 '. TRADESMAN 8° (DATA PREPARATION OPERATOR) — &.320-400 
All types of data preparation including data entry, 

verification, validation, text processing etc. on any type of 
data preparation machine including key to magnatic media machine 
and key punching machine.’ “| ; 

2. TRADESMAN °C’ (DATA PREPARATION OPERATOR) — &.380-S60 

In addition to those jobs mentioned for. Tradesman ‘°8°, 
Pooling, counting, collating, coding, console operation, assist— 
ing the supsrvisors (Tradesman *D" te 'F') of Data Preparation 
Unit in the preparation of Statistics, billing, training of 
operators, Input/Output handling ete, 

3, TRADESMAN "D° (DATA PREPARATION OPERATOR) = @.425-700 

! ‘ . : 

In addition to those jobs mentioned under Tradesman °D°, r 
for a few staff uho are considered to have the required aptitude 
and depending upon the need, supervision of the work of the 
Tradesman *B', "CC® and ‘0%, 7 

S. TRADESMAN "fF? (DATA PREPARATION OPERATOR) - 550-900 
In addition to those jobs mentioned under Tradesman tee 

for a few staff who are considered to have the required aptituda 
and depending upon the need, supervision of the work of the 
Tradesman "B', "€*, "O° and ‘E*, i . 

2. in addition to particular job | escriptions within the 

corresponding list given above, all Data Preparation Operators 

(Tradesman *B' to 'F") will handle any.other related jobs as 

may be assigned to them by the Officsr-in-charge of the Data 
Pressration Unit, or by the Officers=in-charge of Regional 

Cali/State Ceil/District Cell/User Terminals where such 
Operators are posted, or by any other officer as may be 
Nominated by the Head of Department or by the Head of 

Department from time to. time. i : 

a tn cn aE ep wt! Bae Se 



WoB2 016/11/33 -PP 
, Government of India * 
Department of El ecttonios 

ee a Ok Nayak ‘Bhawan 

_ New; Pelhi-110003- 
. a eeog om 

a - 4 to 

emer ee. TTS be 1st October, 1984 

use 

? 

ee ° is ot 5 a 3 ' xm" ie a © greree 
HHO aa UM 

HN Ee aces. 

: P _Bubjects, perzonnel puliny and prbatices ex Ser " officers/ 
statt aoe Broup. na level. ..: 

+ rs « --e|F 

ae ee sal c . a 3 eoceaee ’ 
. Lae y at tee ee ) . @ 

whe nidereacien ds ‘directed 4 to invite referénce to 

paragraph 5. 5 Of CoM No -A~12018/10/81-PP dated 418th July 

1983 » on the above subject, and: to say. thet the following 

"may please be added after eNote- 6") of the. igtotes? attached 

with Annexure If to the OoMeo, refe: red to above 2- 

. Note 7 s The. ceiling upto which a Seientific/ » 

a echnical assistant and Sei ntif p oe Sicbiinasbitgtinds 

‘Grade °SB recruited. Anitielly with the qualifica- 

tion of M.Sc. fa. Sc. -/digiom | Engineering can be - 

considered for 5: promotions, | will be the grade of 
Scientist/Shgiieet "SD" (Rs.1100-1600) . For promotion’ 

ts +++ peyond “8D! , the ‘officer must fulfil the basic 
educational TLE Seatims prescribed for those “grades. 

Note 8 2 (a) the. ceiling upto which a Draftenn 

recruited initially” with Diploma in Engineering can be 

‘considered £or pranotion, will be the grade of Scientist/ 

“Engineer ‘sp? (fs. 1100-1600) o. Por promotion beyond ‘sb’, 

the officer - must fulfil the basic educational qoalieie 

cations prescribed for ‘those “grades. _ 

(o) The ceiling upto’ which a Draftsman recruitea 
initially with witric/equivalent, ee IPI Gertificate 

qualification can be eonsidered for promotion will be 

the grade of prafteman 1B. (Rs.550~900) » F.or promotion 

beyond this grad¢,, the official must. fulfil the basic 

educational qualifications prescribed tm those grades. 



Bo. 

Of Helper ts wh qualifying, |i 

< in - service... e 2° Tt ees! 

iz (a) The scientific/rec : tr 1 

Note’' g ‘Phe ceiling. “apte which: a ineadoonsan recruited i 
initially with: the: qualification of Matric/equiva lent 4 
Itz certificate, of; ‘Won-wa tr i¢ /equivalent (i.e. WIIT 
Standard) + ITI certificate can be considered for promo— 
tion will be the grade of Traddsman 4B (5,.550-90 Ode For 
promotion beyond | this: grade; the. official must fulfil the 
basic educational .gualisicatiins preser thet For those grades. 

, we 

Note 10 2 The ceiling wo whict ie jaboratory Assistant can Pee ee 

be considered for promotion wild Ibe ‘the grade of Laboratory 
Jl’ 

- Assistant *C* (3.425700) ‘Further avenues for promotion @ 
for. an official’in this category would, be as Scientific/ 

‘Technical Assistant 'A®, $8" ‘or as Tradesman oR, Le 

provided he fulfils the minimurn ‘educational qualif adie 

prescribed: for those grades.| . & 

Rote ii. 2: Helpers gm (4) These cat egories ate meant for 

semi-skilled. jobs ‘for’ éhich ho’ nae ‘oc formal certificate 
is available; ~In.such. cases; a idtment will be made. only 
at the level of: ncieatiall aie 

‘trade tests. ; 

(144) ‘Helpers: ae will be, eng >] for priamotion to the - 

grade of laboratory Assist int (8s 30-350) “Tradesman. At 

(RSs 260-350) on gus lifying; ibbek. aia, An. the prescr ibed 

‘trade tests. Their furthey, Br 4 less ied 
categories of Tradesman of Lak 

case may be ¢ provided thet yu 

qualifications prescribed, = 

~~ 
Rei stant,‘ ‘as the 

Consideration af additions) quali fertion neti while 

attention n jas invited E a aragraph. 6 of the 0.M. 
dated -18.7.1963 et Or the sub: aC % | i) erred to: above. The — 

£61 1lowing procedire shat tbe | adopted 1 ja.this regard :—'. 

joyees , who: acquire - 

additional qualificat: a am 
be considered for tht [pep tifa 3 am they axe 



+ ’ <4 . - a i. a 2 ‘ 
» 4 “oe F ie, 18 goad a 2 ae ie om i S88 J . 

- ‘ However, at° the “concérried “ainpioyéd Fequests an thing, 

_ _ . “well: in: advance,” ‘that ‘he ‘pe Consiad¥ed for 2 lower grade 
than what né’4s’ ‘éligivie *: as” ‘per “nonails > hé may be 
considered for ‘that "gradé) | ‘He’ will “dot then be entitied’ 
to ciaim any Eeconsiderations: OER 4 en re e 

(b) - -Whilevthe’. Sequisition” of. in: additional. queas® tomteton 

: “will: mae an émployee eligible. £or consideration for the 
approprdate: post; Lt: wild: rot ipsot€acto: make him 

eligible to be. placed. ina higher. grade. The candidate’s 

- Suitability. wild, be assesacd with. reference to his 

 Cmfidential record; sat test of. skill where prescribed; 

and interview, 

So
y 

a5 a2, ‘qualification acquired 

by the employes will be res das a special keview and 
ad bs normal review. for Brier crit be iba tit ): 

2 hepecre fa! Ef 
=) ‘ tic nal tb be “given consideration 

oe ae an a “for. Apecial review whl, be! iano neieetica ts 

Sg oo apa the, case may, be. # ake 
Diploma in the norms: is 60% ‘or ‘equivaient, ‘considetation 

at ‘the special review ‘will be. given only to those who |, 

cbtain 60%- mhitks /equivatbnt ) in the additional qualifi-. ee 

' Cation, it At. ts ‘a Degree or a Diploma ;; and also’ satisfy . 

- the requiremant ‘Of the: poser bes length of experience , 

df any» ‘which ‘should: ‘have Been put il after acquiring. the’ 

prescribed qualification, e 14 

(@) °° an: nequir trig : the. aaditianal . r 1slification, wu neeiaviea 
_ employee will be ‘considered €or the. special review to the 

‘appropriate, grade on, the Standardised, date of review for 

' that grade, immediately. folie fing | the eciltatticn, of the 

qualification. iz 

(c) “the review based 2. adits i 

oe 

eed 

6 Pe -- 

-(£) .all: employees. who seqltre, abdderintl: ‘quaiifications will 

be required’ to. submit. their’ “applications: for, cons idera~ -" 

_.. tien to, the, eligible post or ‘or. a: ‘lower post, as the 

” .gase may. be, before their. cases are ‘taken up. for ‘special 
%y 

review, : L PEL 



. si m b) VIII ‘Standard is. wth as ‘the fin imum menial és 

. . ay 

fg) Only ome special review will be made based on 

additional qualifications, including consideration 

for a lower post on tems of | (a) above. If the x 
| employee fails to qualify for the eligible grade or 

(itine & @  EOR the lower, grade, (Bs. ites may be, his normal 

, ome d oes . for promotion | to: “the! next higher grade will he | 

act yee: ¢ condycted only, when due, iwithout. reference to his 6 

_gdditional qualifications. > 

Fi alifications: to. iri courses $:: 

od him respect: o£ trades for’ which; int. gourses are ‘not avellabie, 

qualifiéations willbe treated as equivalent to Matric Ir 
: df ali f° the following: ‘conditions. are -satisfieds 

ay" ‘ane’ cértifickts in question is Awarded by the Director 

"General of technical “Béutation of the central /state 
6 wekni nt. : | : a Eo few a ws 

aia SQ sak 

(b) ssc is prescribed as’ min imam educational qualification | 

| ‘beifrea for the said certificate. : 

(e) There, As forme}. ‘ffaining tor a period not — Phew 18 

months ¢_ or the appropriate auchordey of Ceritral or 

ore eke: ‘chen 18 ‘months. 
oh 4 i? are: gt 

{dj The. appropriate “‘centrai/s bee Government authority 
m fates 

. + , equates the sertificate E al | oqubvelent to Matric ITT. 

: . to ‘ te 
Ke ole ee ES are ay a8 - age “Eps | 

qualifications will be treat ; Jas: equivalent to Non-Matric 

Ii if: ‘all ‘the Foliondng ra are satisfied: 

At. ba. te wae? 

eet ws 

tiga €or “the ° ~caltse he: i. ana VER. 

Lod tet 

(ec) The formal training is for a period of not. less then 

o 42 nonths or ‘the work expeF lente 48 equated ; by the. 

* Formal’ ordérs of ‘appropriate ‘authority of the state or 

_ Gentral Government, ab lequivalent “to the formal train- 

ings such exper lence being not’ jess. than 12 months # and 



« & = 

| : ¢ (a) The appropriate Central/state Government autee a ty. 

eqvates the certificate to Son-ee tr te TTT. 

5 o The above may kindly be brought to the notice of all 

concerned officials. a: 

AN 
| ( 0.B. GUPTA ) 

Joint Director (Public Enterprises) 

TO , | 

G. Hindi version will follow. 

~ is All Heads of Divisions | | tes 

| @.  AS(NS) ~ 30 copies } . ie # * 

3. JS (N) - 20 copies” : | | ‘ 

4. PM Section - 30 copies for cizculation in ERTLs, etc, 
5.  Adm-II Section = 10 copies | | | 

Go aAdmo I Section. - 4 - Do _ e - 

* 

Copy to s 
1 | 

(1) einsenee Audit Off ices Department of Electronics, 
‘| New Delhi. - 

(44) Pay & Accounts OFF cen Department = Electronics &, 
New Delhi. 

(iii) Director of Audit, scientific &: Commercia 
Departments, Bomba y « 4 ; 

aN 
a’ tne pace 7" . 

Joint. ee cane {public Enterprise's) @ 

| 

Copy te 2 JD (pa) 
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‘ 

oe 
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Hoe | 
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No A-]2018/13/859P ° 
Govermwvent of Indis 
Department of Electronics 
wok Nayak Bhawan 
ijew beins-110003 

ae 

6th Fepruércy, 3386 

erie oneal ‘ et ; 

»upjects Personnel priliey and Practices for ocierntif ic 
and Technice 1 Ofticers and stefit below: Group *a! 

level. 
a onmane 

| 

Attention is invited to off ice M@MOorengs ric. - 

&~2L2016/10/8i-Pe dated 13.7.1983. “ NOwA-12018/21/83-pP 
Gated 1,10.3384, on the anaes subject. peragreon 1 of 

Oe. dete? 19.7,.1283, referred +o above, mentions about 

the application of eersonnel policy for Group ta? SéT 

officers, mutatis-nutendis to sét officers/posts below. 

Grous ty? level. eo i , 

2 « - It ds clarified thet in’ ‘So ax #5 the option of 

Cer /Ger is concerned, S&T officers below Group ‘me? will 

contrinute to Generai Provident rae (@F). pheus, SET 

cificers melo Group 'x! level will have the benefit of 

GF and pensicn. The “offer of ap bintment” circulated 
a 

WAth OAINO.w-12024/1/al—-P dated 5} 
t 

i Fespect ef 

2&T officers /posts below Group | ant be el may- be deemed ae 

to have been @mended to this extent. ; ; 
; * - / \ fia j. ne 

— = &¢ | i$ 

| {€ OF. GETA } 
| | JOINT LTRICTOR P=) 

To : , , 

4. Ail Heads of Divisions - | 

2. I2PkG — 
3. US (IKXR) Yet. Tifa. t/ndm-tt bent dons. = 

° iiprary. co , 



| 

No -A~12028/11/83.PP 
Government of India 

Department of Electronics 
Lok Navak Phavan 
New Delhi-119003. ° 

Dated 295.1 71987 

Subjects— personel -olicy and peact ees for Scientific ana 
Technica. Officers and staff below Group 'A' level 
in the Department of Electronics ics and units of Ainder 
the Department of Electronics and .the Electronics 
Commis sion 

Further to this Department's 0.M. of Bven number — 
dated 7th July, i984, it has been decided to treat certain 
additional categoriss of existing posts as Scientific and 
Technical. Their equation in the new grade structure is ~ 
given in Annemure I. Norms for Direct Recruitment are given 
“in Annexure II. Among the exsiting incumbents, only those 
persons who possess the cualification indicated in 
Annexure II will be treated as Scientific “ Technical. 

| 
| 

| 
( OoP. GUPTA:) 

| OINE DIR™CTOR 

. 
: 

0 

All Heads of Divis .ons, Department of Electronics, 

«© Deputy Director, Tepar tment of Electronics, 
( CCL wing ) ~ 30 2Opies. 

No
 

op
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o 

3.e PM Section .. 30 copies. 

bo Leputy Directo: (Admn. } Adm. it x eee ion — 10 copies . 
| at 

5. Library . 4a _ 

tepy forwarded to i a. oo 

le Bay & Accounts Office, Department of Electronics, 
2. Director of Aucit, Commerce, Works and Miscellaneous 

~ II, AGCR 3uilding, New Delhi! | 

3. hesident Audit Offire, Beperbarait 7 of Electronics, 
New —_ _ | - Prt. 

' 
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pot] JOINT DIRECTOR 
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sow artane! ne "or Tadia 

Department of Clectronics 
Lok Bayak Baawan 
(Near Khan Market) 
Mew Delai-110003 

Dated: 20.2.90 

OFFICE MEMORANDUM 

Subject: Personnel Policy and Practices for Scientific and 
Technical officers and staff below Group ‘A* level 
in the Oepertment of Electronics and units of/ 
under the Department of Electronics - Amendment of 
Direct Recruitment norms. 

The undersigned is directed to refer to Para ee 

of this Department's Of No. A-12013/10/81-PP dated 18.7.83- 

and subsequent clarification issued vide 0.M. No.12018/11/33- 

PP dated 1.10.84 (Para 3) regarding consideration for 

special review on officers' acquiring additional 

qualification. = : 
# 

: ee A doubt had arisen as to whsther under the 
provision ef above referred 0.1. a person who acquires B.E. 

degree with 60% marks may be <cligible for consideration for 

the post of Scientific Officer/Enginesr Grade 'sB* since in 

the direct recrtiitment norms for 'SB" Grade B.2. 

qualification nas net been shown. Tne subject matter Aas 

been examined and, with the approval of competent authority, 

it has been decided that officers who acquire the additional 

qualification of B.E. with §0% marks while in service may 
also be eligible for consideration for special review. under 

the volicy to the post of Scientific Officer/Engineer Grade 
‘sB' without any experience thereafter, Accordingly, direct 
recruitment norms.for the post of Scientific Orficer/Engineer 

Grade 'SB' as given in the Annexure II of O-Hl.. ilo, 12018/10/ 

S1-PP dated 18.7.83 stands amended as follows:- = 

S.No. Designation & Scale Basic educational Length of 
of Pay — qualifications . service 

“4. Scientific Officer/ B.E. way 
.’ Engineer Grade ‘sp! I, Sci” . 3 years 

(33.2000-3500) ~  -—«~dDig. in Engincering 6 years 

(Revised) | : oS 

( ASHOK CHAWLA ) 
Deputy Director 
Tele No: 617659 | 

Copy tore - 

‘All H.0,Ds ee 
Ali @2F7 MPHs ners Release O37 %6€@28 Baws) _ 



No, 2(9)/89-PP 
Government of Ifidia 

Department of Hlectronics 
Lok Nayak Ehawan 
eee Khan Market) 
ew Delhi-116003, 

Dateds 15-02-1991 

Subjects ~ Phaver, 05.06 3800) to gf ee 
@fficer/Engineer Gr 'SB' (:+,2000-3500) 
eee ce ce ee ne ee ee as ee Se ee ee ee ee ee ee ee ee oe 

The undersigned is directed to say that 

the question of change of designation of Draftsman 

tm! (SB) (pay sealesks. 2000-3500) has been under 

consideration for quite some tine. 

It has now been decided with the approval 

of the competent authority to change the designation 

of Draftsman 'F! (SB) (ts. 2000~3500) to Scientific 

Officer/Eugineer Gr 'o5' (Rs, 2000-3500). 

© ew CtaS oe 

(aSHOK CHAWLA) 
DaPUTY DLRECTOR 

To 

411 gfficers in DOE, 

oA
 

a 



¢ 

NO. 2(1)/91-pP 
Government of India 

Department of Electronics 
Blectronics Niketan 

6, CGO Complex 

@eseeeens 

New Deilhie110 003 

Dated 98/92 

OFFICE MBNORANDUM 

Subjects. Personnel policy and Practices for Sa& officers/ 

staff below Group tat level 
BR co ae Ge 8 og ais 3s 

AS per the existing order on career opportunities 

for S& Officers Below Group 'A' (Vide O.M No, A-12018/ 
11/83 ct. 1st October, 1984\the level upto which any ~ 
category of Sél personnel eligible for promotion, on 
periodical review, is limitec to a maximum grade of the 
particular category for which there is no change in the 
reauire:cnt of the basic educational qualification and 
where only the number of years of service in the lower 
grade is the criteria. 

The Yuestion of providing greater promotiongl 

avenues to all the officers, who could not acquire 
adcitional qualifications and consequently were lk | a 
has been under consideration for guite some time, t 
has now been decided with the approval of the Competent 
Authority to provide further promotional avenues to 
Helper/tradesmen/Lab Asst ,/Draftsmen (without their 
acquiring of higher qualifications?) the details of 
which are given below:- 

SNO. Designation of level upto which Residency 
posts and level ‘hey can go eriod in 
et which ceiling under the Revised he lower 
Was applicable policy grade 

1 e 3 ly 

a. Draftsman ‘ER! Draftsman 'F! > years 
(ise 1640-2900), (Rs e 2600-3500) 

Draftsman !41 5 years 
(Rs. 2200-4000) 
Draftsman 'H5 5 years 
(fs. 3000-4500) 

COntds oee2ta 



1. 2, 3. ae 

2. _ Pradesman t¥! Tradesum 'G! 5 years 
(Rs. 1640-2900 ) (Rs. 2000-3500) 

: Treadesmm 'H! 5 years 
(pz, 2200-4000) 

Tradesman ‘1 5 years 
(is. 3000-4500) : 

3. Lab asst,'Ct Trakesman tH! 5 years 

(Rs, 14002 300° (Rs. 1400-2600) 

Tradesman '!Ft 5 years 
(Rs. 1640 =2900) 

Tredesman 'G! 5 years 
(Rs ; 2000-3500) 

ee Lad Asst./ Leh asst. tat/ 5 years 
Tradesno '4! pragesman 'B! 

(Pe0950~11400) (i011 50-4 500) 

* Lab Asst. .'BY/ 5 years 
Tradesman '¢! 
(is.1 320-2040) 

*(matric being the * ab Asst, tct years : 
minisun qualification) mer = / ees 2 

Tradesnan 'D!- f 
(Rs.1'400-2300) 

ae The posts of Tradesmen/Draftsiian in the 
erades Of Rs.200C-3500, %.2200-4C00 and fs, 3000-4500 

shall be nomegazetted md non-supervisory in nature. 

3e Prometion of Helper/Lab asst./ Tradesman/ 

Braftsman from-one grade to mother will continue to 

be mace as per the one periodical Review Promotion 

Scheme applicable to Séf officer Below Group '4! in DOB 

(Vide O.M No. i-12018/11/83-PP dt. 1st Oct., 198) 

es the first review promotion for consideration 

of eligible officers under this revised policy will be 

effective from 1.10.92 only, irrespective of the fect 

that some officers may heve put in longer resicemcy period 

in some Cases. 

5. This issues with the approval of the Competent 
futhority 

\su. Se 
(4SHOK CHAWLA) 
Denuty Director 

o>
, 



A}. HODs 

Per. II Section 

Per. I Section 

Secy, DETEA 

5. STQC Dte, ( 15 copies) 

Copy tot- 

. (i) Principal Directorate of audit, 
: Scientific Dept., aGOR Building, New Delhi. 

pod (ii) Pay & Accounts Office, DOB, New Delhi 

fWindi Version will follow 
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fe L2tiy sSg-PP/P-Iili 

Gortesndrent oF indis 
Deperiment of Electronics 

Personhei LIL Section 

Dated + 47.1@. 

SSEICE MENORSNDOS 

Subject Cyreer copportunities for beler Gr. vk S&T: 

Officials ~ consideration of. addition .al 

quztifzications acaguired while in service. 

pe de 

dae enduy So aed 33 directed to refer to para Ne. 

3 of O.M. Re. A-12e" Brit "te dated 1.16.84 and para No. & 

ef 0,8, a 6 2: LAs By “ah = pus SUbject. AS per the 

existing s : cautring the: additional | 

quslificaiion save in; First cless, below - 

Gr, “4° Séi considered ‘tor promotion to 

eligi. DL are “ey Aime: ruitment norms or to 2 lover 

gerade if the offi- ‘tat sie i “Buch special review is done 

only once and if the arployee | fails to qualify, his normal. 

reviex for promotion to the next reg grade is conducted 

only when due without refere ee ito his additional 

qualification. i. i a 

2. The question of giving nore: | chanees for special 
revier on aconizing additional lqualifications has been 
under consideration of the Department. Tt has now been 

decided with the approval of competent suthority to ehend 

para 3 of the-O0.N. No. A~12018/11/83-PP dated 1. 48.84 and 

Fara No.2 of O.M. dated 28. 2.96 as follows : 

{i} S&T officials borne on ‘the | cadre of bees Croup 

“A” on sequiring the additional guelifie tions of 

Degree # ITI Certificate / Diploxs in apne ee 

in First Class will get a maximum of tvo chances 

for consideraticn to the eligible post as per 

direct recruitment norms or for a lower post. as 

opted by the official for special review 
promotion. The second review will be conducted. 

$f necess]ery, only after a period of one complete. 
vear from the dete of first review. The request 

for the at¢ond revisy should “come from the 
concerned ovficlal . On Jeach’ occasion ~ the 

presericed erotthre vader speedal. review will be 

Foliowes ie tour. | Td even after the second 

revier, the e:, ae Fails to qualify for the 
post cansdeetei, 12 normal review promotion to, 

Contd... 3 
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(24) 

C132) 

i. &1l HoDs. -. 

Sac Directorate, — my & FY 

the next nig her grad le will be conducted as and 

when due. itheout reference to the additione) 

rr ns These found spitable on the basis 
of second review will be appointed to the ‘grade 
considered for promotion, from the next 
standardised cate of review i.e. ist April or Ist 
GQetober, whatever may be the case = and no 
etrospective placement wild be permissible. 

On acquiring the eddition 
E.S./ &. Tech. of eguivsiant qualification while 
in ‘zervice in DOE, he employees will be 
considered for promotion to the post of 3/E. Gr. 
°SC* ~6or one grade below i.e. SO/*SB* depending 

upor, the option given by the officisls.. However, 
the specinl review on acquiring the additional 
qualitieatien cf B.E / B.Tech, or a nie wilt 
be conducted only onze 

| 
wd ode, 

VS 
. de 

\ 

l * 

Als rons aE who | acquire additional 
qualification sili be required to submit their 
application fog consideration to the éligible 
post or fcr a iower post, as per their option ; at 
least 3 months before the stahdardised date for 
conducting the review. The standardised éste for 
promotion to below Gr, "A’' posts i.@. upto SO/SB 
is Ist April or Ist October and Ist January - for 
prometion te the post of Sei. /EnE. ‘Grade *S¢*-. 

The other terms and conditions ohesdrihed for the 
review in C.K. No. A-1L2@@i8/11/B83-FP dated 1.18.84 

remain unchanged “bo ght amg 

| 
| ¥ 5 ia 
| ( G. BHATTACHARTE “J 
. ica Director 

\ 

| in t 

1 below Group. “A” officials. 

Revten Boned. 

al qualification of 
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SECRET 

ASSESSMENT / SCREENING NORMS FOR. 
SCIENTIFIC AND TECHNICAL OFFICERS / STAFF 

Covered under policy titled as “Personnel Policy and Practices for S&T Officers 
and staff below Group ‘A’ level in the Department and units under the 

Department” issued by OM No. A-12018/10/81-PP dated 18.07.1983 and 
amended from time to time. 

Upto the grades of Rs. 2200-4000/- (pre- Pages 2-4 
revised) (revised to G.P-Rs. $400/-) 

(for officials possessing the requisite 
educational qualifications as per QM No. A- 
12018/10/81-PP dated 18.07.1983 read with 
OM No. 12018/11/83-PP dated 0 10.1984) 

From the eae of SC Bs. 2200-4000/- pre- Pages 5-7 © 
revised)(re-designated as Scientist ‘B’ with 
G.P- Rs. 5400/-) to the grades of SD (Rs. 

3000-45900/- pre-revised) (re-designated as 
Scientist ‘C’ with G.P-Rs. 6600/-) 
(for officers possessing the requisite 

qualification as per OM No. A-12018/10/81-PP 
dated 18.07.1983 read with OM No. 
12018/11/83-PP dated 01.10.1984) 

Upto the grades of Rs. 2200-4000/- (pre-. Pages 8-10 
revised) (revised to G.P-Rs. 6600/-) | 

| (As per OM No 2(1)/91-PP dated 10.08.1992 — 
for officials who do not possess the requisite 

educational qualifications as per OM No. A- 
12018/10/81-PP dated 18.07.1983) 

Page 1 of 10 



ASSESSMENT NORMS 
‘For Review Promotion 

upto the grades of Rs. 2200-4000/- (pre-revised) (revised to G.P-Rs. 5400/-) 
| 

(for officials possessing the requisite **educational qualifications as per OM No. 
A-12018/10/81 -PP dated 18.07.1983 read with OM No. 12018/11/83-PP dated 

01.10.1984) 

The assessment for the purposes of promotion will consist of the following:- 

For Posts, where Trade Test not |For Posts, where Trade Test has been 

prescribed for direct recruitment under | prescribed for direct recruitment under 
the Policy | ; the Policy 

i Level — 1 Screening: - | i Level — 1 Screening:- 

Assessment of performance, as | Assessment of performance, as 

reflected in the .official’s reflected in the official’s 

Confidential Reports; Confidential- Reports; 
ii | Level —2 Selection:- . , ii | Level-2 

Interview + Weightage of CR. - | Trade Test 
. | - jii | Level —3 Selection:- 

Interview + Weightage of Trade 
Test & CR. 

** Norms for consideration of additional qualifications acquired while in service would be 
applicable as mentioned in OM No, A-12018/11/83-PP dated 01.10.1984. 

Note 1:- Trades tests should be conducted for promotion in all categories where similar 
tests are prescribed for direct recruitment. There will be trade tests with regard to all 

. trade activities. Such trade tests should be held for promotion to various grades upto the 
grade of Rs. 1640-2900/- (pre-revised} (revised to GP-Rs. 4200/-). No such trade test for 
promotion will however, be required for personnel in the categories of Scientific / 
Technical Assistant; in respect of Draftsman with Diploma in Engineering, for their 
promotion from. Draftsman ‘D’ (Rss.1400-2600 pre-revised) (revised to GP-Rs. 4200/-) 
to Draftsman ‘E’ (Rs.1640-2900 pre-revised) (revised to GP-Rs. 4200/-); and Laboratory 

Assistant, if no tests have been prescribed for direct recruitment to the respective grades 
. in these categories. However, in the case of Draftsmen, other than those with Diploma in 
Engineering trade tests should be held for promotion to various grades upto the grade of 
Rs. 1640-2900/- (pre-revised) (rqvised to GP-Rs. 4200/-). 

Note 2:- Only those officers ah pass the Screening stage, in terms of the performance 
_ evaluation norms laid down will be called for interview and final assessment for 
promotion. On the basis of the assessment of the officers, the selection committee will 
place them into categories “Fit for promotion” / “Unfit for promotion”. 
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NORMS APPLICABLE FOR SCREENING 

| Minimum prescribed length of service (residency) as on the relevant fixed date 
for promotion and the screening norms on the basis of overall C.R. rating of last 
3 years (Maximum 30 points) 

3 Yrs. 4 Yrs. 5 Yrs. 6 Yrs. Or more 

A A- A-B+ | Bt 

(24) (21) gs) | 1S) 

CR Grading Points 
At+ 9 
A 8 
A- ‘a 
B+ 3. | 

B 4 | 
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NORMS APPLICABLE FOR SELECTION 

Where no trade test has been prescribed, the assessment will be on the 
‘basis of CRs and Interview and the apportionment of marks will be as 
follows:- 

, Marks 

CRs 30 
Interview | 70 

+ | Sf ke 

Total 100 

The Selection Committee will make an overall] assessment on the basis of CRs 
and Interview, and the official will qualify for promotion if he secures 70% marks 
in the overall assessment, at the first review (at the end of 3 years), 60% in second 
review (4" year) and 50% at the subsequent annual reviews. 

(b) 
iz 

Where trade ‘tests have been prescribed, the apportionment of marks in 
the various areas wil] be as follows:- 

Beg Marks 

CRs 4 20 
Trade test, 50 
Interview _ 30 

Total Lal ! | ‘100 

To qualify for promotion, the candidate should secure an aggregate of 60% marks, 
with a minimum-of 50% in each of the above heads, at the time of his first review 
(at the end of 3 years); and.50% in the aggregate and 40% in each of the heads at 
subsequent annual reviews, (at the end of 4 years and so on, if he does not qualify 
for promotion at the first review). 
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ASSESSMENT NO RMS 

For Review Promotion 

From the grade of SC (Rs. 2200-4000/- pre-revised)(re-designated’ as Scientist 

‘B’ with G.?- Rs. 5400/-) to the grades of SD (Rs. 3000-4500/- pre-revised) 
(re-designated as Scientist ‘C’ with G.P-Rs. 6600/-) 

(for officers possessing the requisite qualification** as per OM No. A- 
12018/10/81-PP dated 18.07.1983 read with OM No. 12018/11/83-PP dated 

01.10.1984) 

The assessment for the purposes of promotion will consist of the following:- 

i Level — | Screening:- 
- 

Assessment of perionmmce, as reflected in the official’s Confidential 
Reports; : ' 

ii| Level—2 Selection:- . 

| Interview + Weightage of CR. . 

ial Recruited initially with the qualification of MSc. / B.Sc. / Diploma in 
Engineering. | | 

Note 1:- Only those ‘officers who pass the Screening stage, in terms of the 
performance evaluation norms laid down will 'be. called for interview and final 
assessment for promotion. On the basis of the assessment of the officers, the 
selection committee will place them into categories “Fit for promotion” / “Unfit 

for promotion”. 
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NORMS APPLICABLE FOR SCREENING 

Minimum prescribed length of service (residency) as on the relevant fixed date 
for promotion and the screening norms on the basis of overall C.R. rating of last 
4 years (Maximum 40 points) 

4 Yrs. 5 Yrs. 6 Yrs. Or more 

A A- ‘| Automatically screened in for interview 

| 32) (28) 

CR Grading . Points 
At nO 9 
“A 8 

As 7 
B+. 5 
B : 4 
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NORMS APPLICABLE FOR SELECTION 

(a) The assessment will be on the basis of CRs and Interview and the 
~~ ‘apportionment of marks will be as follows: wa 

Marks 

C.Rs _ 30 
Interview . . 7190 

Tomf °° aT 100 

The Selection Committee will make an overall assessrnent on the basis of CRs 
. and Interview, and the official will qualify for promotion if he secures 70% marks 

~ in the overall assessment, at the first review (at the end of 4 years), 60% i in second 
review (5" year) and 50% at the subsequent annual reviews, 
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ASSESSMENT NORMS 
For Review Promotion of below Group ‘A’ S&T officials 

upto the grades of Rs. 3000- 4500/- (pre-revised) (revised to G.P-Rs. 6600/-) 

(As per OM No ere Pee 10.08.1992 — for officials whe do not possess 
the requisite educational qualifications as per OM No. A-12018/10/81-PP dated 

| 18.07.1983) 

T 
i 

- The assessment for the purposes of promotion will consist of the following:- 

For Posts, where Trade Test not | For Posts, where Trade Test has been 
prescribed for direct recruitment under prescribed for direct recruitment under 

the Policy the Policy 

i Level — 1 Screening:- | i | Level -1 Screening:- 

Assessment of performance, as|. | Assessment of performance, as 
‘reflected -.in the  official’s reflected in the  official’s 

Confidential Reports; | Confidential Reports; 

ii Level — 2 Selection:- | ii Level-2 

Interview + Weightage of CR. Trade Test 
iil Level — 3 Selection:- 

Inicw: cw + Weightage of Trade 
| Test & CR, 
| 

Note 1:- Trades tests should be conducted for promotion in all categories where 
similar tests are prescribed for direct recruitment. There will be trade tests with 
regard to all trade activities.: Such trade tests should be held for promotion to 
various grades upto the grade of Rs. 1640-2960/- (pre-revised) (revised to GP-Rs. 

* 4200/-). No such trade test for promotion will however, be required for personnel 
in this categories of Scientific / Technical Assistant; in respect of Draftsman with 
Diploma in Engineering, for their promotion from Draftsman ‘D’ (Rss.1400-2600 

' pre-revised) (revised to GP-Rs. 4200/-) to Draftsman ‘E’ (Rs.1640-2900 pre- 
revised) (revised to GP-Rs. 4200/-); and Laboratory Assistant, if no tests have 
been prescribed for direct recruitment to the respective grades in these categories. 
However, in the case of Draftsmen, other than those with Diploma in Engineering 
trade tests should be held for promotion to various grades upto the grade of Rs. 
1640-2900/- (pre-revised) (revised to GP-Rs. 4200/-). 

Note 2:- Only those officers who pass the Screening stage, in terms of the 
performance evaluation norms. laid down will be called for interview and final 
assessment for promotion. Qn the basis of the assessment of the officers, the 
interview committee will place them into categories “Fit for promotion” / “Unfit 
for promotion”. aw 3 
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NORMS APPLICABLE FOR SCREENING 

(for officials / staff who could not acquire additional qualifi cations prescribed 
for promotion to the next post) | 

Minimum prescribed length of service (residency) as on the relevant fixed date 
for promotion and the screening norms on the basis of overall C.R. rating of last | 
5 years (Maximum 50 points) 

5 Yrs. 6 Yrs. 7 Yrs. 8 Yrs. Or more 

A A- A-B+ Bt+ 

| (40) (35) (30) ! (25) 
| F 

CR Grading Points 
At+ 9 

A 8 

A- 7 

Bt 5 
B “4 
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NORMS APPLICABLE FOR SELECTION 

, aS ae 
(a) Where no trade test has been prescribed, the assessment will be on the 

basis of CRs and Interview and the apportionment of marks will be as 
follows:- 

| Marks 

C.Rs | 30 

Interview , 70 

Total ! 100 

The Selection Committee will make an overall assessment on the basis of CRs 
and Interview, and the official will qualify for promotion if he secures 70% marks 
in the overall assessment, at the. first review (at the end of 5 years), 60% in second 
review (6" year) and 50% at the subsequent annual reviews. ; | 

(b) -Where trade tests have been prescribed, the apportionment of marks in 
the various areas will be as follows:- 

- 4 Marks 

CRs: : 20 
Trade test , 50 
Interview m4 30 

Total = 100 

To qualify for promotion, the candidate should secure an aggregate of 60% marks, 
with a minimum of 50% in each of the above heads, at the time of his first review 

’ (at the end of 5 years); and 50% in the aggregate and 40% in each of the heads at 
- subsequent annual reviews, (at the end of 6 years and so on, if he does not qualify 

for promotion at the first review). 
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No 2(14/2012-Pers.) Vol tly (Pt) 
Government of India 

Ministry of Communications and Information Technology 
Department of Electronics anc Information Technology 

New Delhi, the 22° December 2075 

~ OFFICE MEMCRANDUM 

Sunect Streamlining and Standardizing the Recruliment Process — regarding 

in partial modification of this Department's Office Memorandum No 2/11/2012 Fess 

VoOLMl dated 14.03.2073 relating te streamlining the procedure far recruitment at the erty 
iavel (S&T category) in DeitY and its associated organizations, with the apporcval o 

Competent Authority, it has been decided to revise educational cualifications mantioncd 6 
Annexure-| of DeitY’s O.M.No.2(41)/2012-Pers | Vollll dated 74.03 2013 The revise 
educational qualifications shall now pe as given ir Annexure-| of this OM 

z The above decision shall come inte forse with immediate effect. Othe: condrions of 

Denys OM dated 14" March, 2013 would remain unchanged 

(RP Sradnari 

Oirectar (Personne! 
Ts No 243964685" 

te 

' IHeads of the Attached offices, Statutory budies, Autonomous bodies of Get’ 
2 PS to Hon'ble Minister (C&!T) 
3 OSD to Secretary. DeitY 
4 PPS to J&(Pers.}, Deity 

2 Notitication File) Master Copy Folder 

DDiPers.) / Personnel-l Section ¢ Personnel-ll Section / Personnel-tl) 
MS(O&M) Section and ABC Section 
Pa to DD(Pers.) ~ fer intraDeity 

OOo aise tor information te: 

1 cw” GCs in Dely 

2 Gareres | DirSGr, ORORCS) | Gir(vig 4 

* 

KAO. 8268 [2018 Paks dl (4: 
0 

i Be Be a al eae ae 



Afnexure- 

(Reference pata 1 {v} of OM. No.2(114/2012-Pers.| Volili dated 14.03.2013) 

Essentiai educational qualifications tor tilling up of posts of Scientist B, Scientitte Otice 
‘SB’ Scientific / Technical Assistant 'B’, Scientific / Technical Assistant A’ 

Scientist ‘B’ 

Pet 
ial 5. Tech /B E. (Camputer Science or Computer Engg.) 

(b) B.Tech /B.E. (Information Technology) 

(c} B.Tech/B.E. (Electronics & Communication} 

B.fech/a.£. (Electronics & Seinsein aaa 

M Sc. (Physics) with 1 year of relevant experience 
OR 

M.Sc. (Eiectronics/Appled Electronics) with 1 year of relevant experience 

Scientific Officer ‘SB’ 

(a) B.Tech/B.E (Computer Science or Computer Engg } 

ca 8.TechJB.E. (information Technology) 

B.Tech/B E (Electronics & Communication) 

B Tech/B.E. (Eiectronics & 7 siuesinecaiuliiae 

(aj M.Sc. (Physics) with 1 year of relevant experience 

OR 
M Sc. (Electronics/Applied Electronics) with 1 year of relevant expenence 

Scientific { Technical Assistant ‘B’ 

‘ai B.Tecn/B.E (Computer Science or Computer Engg j 

{b) B.Tech /B.E (information Technalagy} 

(o} EB Tech /BE (Electronics & Commun.caton) 

& Tech /BE ‘Electronics & deeseirerataners 

M.Sc (Physics) with 1 year of relevast expenence - 
OR 

M.Sc. (Electronics/Applied Electronics) with 1 year of retevant experiance 

Scientific / Technical Assistant ‘A’ 

ia} M Sc. (Electronics/Applied Electronics) 

ee] M Sc, (Physics) 
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No.2(11)/2012-Pers.t Vol. Hl 
Government of India 

-Ministry of Communications and Information Technology 
Department of Electronics and Information Technology 

New Delhi, the 14" March 2013 

OFFICE MEMORANDUM 

Subject- Streamiining and Standardising the Recruitment Process - regarding 

In partial modification of this Department's Office Memorandum No, 2(114)/2012-Pers.! Vol.lI 
dated 10.10.2012 relating to streamlining the procedure for recruitment at the entry level in Deity 
and its associated organizations, following decisions have been taken: 

(i) 

(ii) 

(iii) 

(iv) 

(vi) 

Autonomous societies under DeitY shall continue to make recruitments as per 
their own rules and regulations and are thus exempted from the purview of the 
provisions of the said OM dated 10.10.2012. However, the recruitment at entry 
level S&T posts in DeitY, its attached offices - NIC and STQC Directorate and 
statutory organizations ~ CCA, CAT, ICERT and SICLDR shall be governed by the 
said OM as amended from time to time. 

Direct recruitment for all non-S&T non-gazetted posts shall be done through Staff 
Selection Commission (SSC). 

All non-S&T gazetted posts shail be filled by the respective organizations as it is not 
feasible to have a common recruitment process for this and also many of such posts 
have mode of recruitment other than direct recruitment. The S&T posts having GP 
‘more than Rs.5400/-, which require experience, shall also be kept out of the domain 
of the recruitment procedure as laid down in the OM dated 10.10.2012. 

The Common recruitment process prescribed in the Office Memorandum of even 
number dated 10.10.2012 shall be applicable to the entry level S&T posts 
mentioned below in gazetted and non-gazetted categories: 

(a) Scientist ‘B’ (PB-3, GP-5400) 
(b) Scientific Officer ‘SB’ (PB-2, GP-4600) 
(c) Scientific / Technical Assistant 'B’ (PB-2, GP-4600) 
(d) Scientific / Technical Assistant i (PB-2, GP-4200) 

The educational qualification for recruitment to the posts mentioned under sub-wara 
(iv) shall be as given in Annexuyre-l, For determination of eligibility for any category 
of posts mentioned in sub-para (iv), candidate should have got minimum 60% marks 
in aggregate or First class in eligibility qualification from a recognized 
university/Institution. 

There shall be common Interview Board for recruitment to the posts mentioned 
under sub-para (iv). The composition of the common Interview Board is given in 
Annexure-il. | 



year 

(vii) | The Written Examination and Interview for recruitment to the posts mentioned under | 
sub-para (iv), having a Weightage in the ratio of 65:15 respectively shall be 
conducted by NIELIT. 

2: The above decision shall come into force with immediate effect. 

Seay 
(Girish Sahai) 

pice aktuell 2 Joint Director 

To 

1. Heads of the attached offices, statutory bodies and autonomous organisations, 
DeitY 

2. PS to Minister, (C&ITVPS to MOS(C&T) (D) / PS to MOS(C&IT) (K), DeitY 
3. OSD to Secretary, DeitY 
4. PPS to JS(Pers), DeitY 
5. Notification File/Master Copy Folder 
6. Personnel t Section, Personnel-| Sections, Personnel-ill Section, MS(O&M) Section and 

ABC Section 

7. PA to JD(Pers.)-for IntraDeitY 

8. Smt. Tulika Pandey, Scientist 'E'- for Web updation ; : 

Copy also for information to: 

1. All GCs in DeitY/DG(I-CERT)/DG(STQC)/DG(NIC)/CCA/ Member(J), CAT 
2. DS.(Pers.)/Dir.(Finance)/ Dir.(VKJ)/ JD(RCS)/JD(Building)/JD(Pers.) 
3. Vig. Unit 



Annexure-! 

(Reference para 1 (v) of Office M | ndum N 1 -Pers.| Vol.lll A 4 

Essential educational qualifications for filling up of posts of Scientist 'B’, Scientific Officer 
‘SB’, Scientific Assistant ‘B’, Scientific Assistant ‘A’ 

Scientist ‘B’ : 

(a) B.Tech / B.E. (Computer Science or Computer Engg.) 

OR 
MCA with B.Sc. (Mathematics as a subject) / DOEACC ‘B’ level with 
Science/ Mathematics background with 1 year of relevant experience 

{b) B. Tech / BE (Information Technology) 

(c) B. Tech / BE (Electronics & Communication) 

OR 
B. Tech / BE (Electronics & Telecommunication) 

(d) MSc (Mathematics or Physics) with 1 year of relevant experience 

Scientific Officer ‘SB’ 

(a) B.Tech / B.E. (Computer Science or Computer Engg.) 
OR 

MCA with B.Sc. (Mathematics as a subject) / DOEACC ‘B’ level with 
Science/ Mathematics background 

(ob) B. Tech / BE (Information Technolegy); 

(c) B. Tech / BE (Electronics & Communication) 

OR 
B. Tech / BE (Electronics & Telecommunication) 

(d) MSc (Mathematics or Physics) with 1 year of relevant experience 

Scientific / Technical Assistant ‘B’ 

(a) B.Tech / B.E. (Computer Science or Computer Engg.) 

OR 
MCA with B.Sc. (Mathematics as a subject) / DOEACC ‘B’ level with 
Science/ Mathematics background 

i (b) B. Tech / BE (Information Technology) 

d (c) B. Tech / BE (Electronics & Communication) 

- OR 
B. Tech / BE (Electronics & Telecommunication) 

“pgp 

(d) MSc (Mathematics or Physics) with 1 year of relevant experience 

3 

Be ,% 
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scientific / Technical Assistant ‘A’ 

A (a) M.Sc (Computer Science) / MCA with B.Sc (Mathematics as a subject) ! 

DOEACC ‘B’ level with Science / Mathematics background | 

OR 
DOEACC ‘A’ level / Three year Diploma i in Engineering (CS) with 2 years of 
relevant experience 

5 OR 
BCA / B.Sc in Computer, Science with:2. years of relevant experience 

ayy 

(b) M.Sc(IT) ne, 
OR 

B.Sc (IT) / Three year Diploma in Engineering (IT) with 2 years of relevant 
experience 

(c) M.Sc(Electronics & Communication) 
“ OR 

_M.Sc(Electronics) 
al OR 

B.Sc(Electronics & Communication / Three year Diploma in Engineering 
(Electronics & Communication) with 2 years of relevant experience 

(d) M.Sc (Mathematics or Physics} 

i uf 

eek. Sule, a 



/ (Reference para 1 (vi) of Office M d 11)/2012-Pers.! Vol.lll dated 4 

| Composition of Interview Board 

For the posts of Scientist ‘B’ (PB-3, GP-Rs.5400) 

S.No, Composition of Interview Board 

1, Chairman — Scientist 'G' or equivalent from RAC, DRDO/ CSIR 

; /DST/Scientific Technical University 

2. One Member from the Industry | 

3. One Member representing Academic Institution such as JIT/ IT/ 

IGNOU/Scientific Technical University (having grade pay of Rs.8900) 

4, One Members of the level of Scientist 'F' or equivalent from other 

Sclentific Govt. Departments 

§. One Member of the level of Scientist 'F’ or equivalent from Deity or its 
organisations 

For Scientific Officer ‘SB’ (PB-2, GP-Rs.4600), Scientific / Technical Assistant ‘B’ (PB-2, GP- 

Rs.4600) and Scientific Assistant ‘A’ (PB-2, GP-Rs.4200) 

S.No. Composition of Interview Board 

1. Chairman — S&T Officer of the level of Scientist ‘D' or equivalent 

. 2. One Member of the level of Scientist ‘B’ or Scientist 'C' or equivalent from other 

- Scientific Departments 

3. One Member of the level of Scientist 'B' or Scientist ‘C’ or equivalent from DeitY 
or its organisations — 

Pentel & AO Gees 9 2 

4.&5. Two Members of the level of Scientist ‘B' or Scientist ‘C’ or equivalent from 

ITIs/Polytechnic Institutions/ Specialized/From the trade for which selection is to 
t 

be made ; | 



F.No. 2(8)/2015-P. III 
Government of India 

Ministry of Electronics & Information Technology 
(Personnel-III Section) 

New Delhi-110003 
Date: 16.03.2017 

OFFICE MEMORANDUM 

Subject:- Streamlining of Educational Qualifications under Below Group ‘A’ 
S&T policy of MeitY. 

In the past, this Ministry had notified Personnel Policy for Group ‘A’ S&T 

officers of MeitY and its organizations vide O.M. No. A-12018/10/81-PP dated 
18.07.1983 and subsequently amended vide this Ministry’s O.M. No. A- 
12018/11/83-PP dated 01.10.1984. As per the requirement of MeitY and its 

organizations, the educational qualifications for recruitment to the entry level posts 
of Scientific Officer ‘SB’, Scientific / Technical Assistant ‘B’ and Scientific / 

Technical Assistant ‘A’, in the said Policy were further amended vide Office 
Memoranda Nos. 2(11)/2012-Pers.I (Vol.III) (Pt.) dated 14.03.2013 and 22.12.2015. 

Z In order to make aforesaid policy more broad based in terms of Educational 
Qualifications, inclusion of more Educational Qualifications has been felt 
imperative. Accordingly, it has been decided with the approval of Competent 
Authority that henceforth, the following additional Educational Qualification will be 
included for the posts of Scientific Officer ‘SB’, Scientific / Technical Assistant ‘B’ 

and Scientific / Technical Assistant ‘A’:- 

“Master in Science (M.Sc) / Master of Science (MS) / Master of Computer 
Application (MCA) / Bachelor Degree in Engineering (B.E.) / Bachelor Degree in 
Technology (B.Tech.) in any one or in combination of below mentioned fields: 

Field (Single/Combinations):- Computer Science, Electronics, Electronics & 

Communication, Electronics & Telecommunication, Computer and Networking 
Security, Software System, Information Technology, Management, Informatics, 

Computer Management, Bio-informatics, Remote Sensing. Geographical 
Information Systems (GIS), Mathematics, Applied Mathematics, Operations 
Research, Statistics, Computational Linguistics, Information Science, Electrical, 
Mechanical, Civil, Design”. 

3. The above shall come into force with immediate effect. Other conditions of 

MeitY’s OM dated 14th March, 2013 and provisions of Below Group ‘A’ S&T Policy 

would remain unchanged. 

(Sanjit Choud ey 
Deputy Director 

Tel; 24301245 
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To 

1. Heads of the Attached Offices, Statutory Bodies, Autonomous Bodies of 
es P MeitY. 

(= .<—2-~PS to Hon’ble ME&IT / PS to Hon’ble MoS(ME&IT)-— eying 
eS 3. OSD to Secretary, MeitY (7/02 | iF 
i br 4. PPS to JS(Pers.), MeitY + Bs ji. 

yd 8 5. Notification File /Master Copy folder 
Say _-6. DD(Pers.)/ Personnel-I Section with respect to their OM dated 10.10.2012 

\Y and 22.12.2015. 
EX ABC Section P/ 

g 8. PS to DD(P-IIl) for Intra-Meity~ 
-— 

Copy also for information to: §S\ 

1. All GCs in MeitY 
2. Dir(Pers) / Dir(TC) / Dir (SC) / Dir.(GD) 

eA) > 


